COPY REQUEST FORM
Copy request needs to be turned in at least three days before class.  

Copy Request from_____________________________________   Today’s Date:____________
Class _____________________________________  Day and Time ______________________
Location of classroom _______________________________
Please make __________ copies   (Have you considered emailing this info to your class?)
Collated________       Stapled __________   Paper-clipped __________    Hole Punched______

We prefer to make copies two-sided to save paper.
Other instructions: _____________________________________________________________

You  need these copies by: ____________________   
Where would you like the copies placed for pickup? ___________________________

You may also send your request to us via e-mail.

pam.roberson@furman.edu or   olli@furman.edu
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